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LICENSING SUB-COMMITTEE RULES OF PROCEDURE REVIEW – 

VIRTUAL MEETINGS  
 

 
1. Summary 
 
1.1 As the coronavirus pandemic evolves and Government advice to avoid all 

non-essential contact etc., the Council is required to adapt, wherever 
possible. This means conducting a review of the procedures for Licensing 
Sub-Committee hearings, in the light of the coronavirus outbreak. 

 
2. RECOMMENDATION 
  
2.1 That, for the reasons detailed in the body of the report, the Licensing Sub-

Committee Rules of Procedure, at Appendix A to the report, be endorsed. 
  

 

 
3. Background and Discussion 

 
3.1 Section 78(2) of the Coronavirus Act 2020 provides for local authority 

meetings to be held remotely (from 4 April 2020 until 7 May 2021), to facilitate 
the transaction of business during the COVID-19 pandemic crisis and to 
comply with the Government’s measures to combat the disease, which 
includes social distancing measures.  

 
3.2 Schedule 12 of the Local Government Act 1972, requires Councillors to be 

physically (in-person) present at a meeting.  Reg.6 of the Local Authorities 
and Police and Crime Panels (Coronavirus) (Flexibility of Local Authority and 
Police and Crime Panel Meetings) (England and Wales) Regulations 2020 
(the 2020 Regulations), provides that being present at a meeting, includes 
being present through remote attendance. 

 
3.3 Social distancing aims, through a variety of means, to minimise physical 

contact between individuals and thereby to reduce the possibility for new 
infections.  This includes the curtailing of social contact through the holding of 
physical in-person meetings.  

 
3.4 The Council has made arrangements for meetings to be held ‘virtually’ from 

remote locations, where it is necessary to consider matters which are, by their 
nature, essential for the proper conduct of the Council’s business (including 
complying with statutory requirements, legal or contractual obligations, or to 
meet the needs of public health and well-being) and which are time-critical. 

 
3.5 Remote meetings are meetings (including hearings) in public and as such, 

the public and press must, as a minimum requirement, be able to hear the 
proceedings, but the Council will strive to ensure that they can see and hear 
proceedings where this is practicable, when meetings are held in open 
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session.  This will be achieved through the Zoom video conferencing platform 
and live steaming of that part of the meeting held in open session, on 
YouTube.  

 
3.6 In accordance with the provisions of the Licensing Act 2003 (Hearings) 

Regulations 2005 and the Council’s Constitution, the public have certain 
rights to address Licensing Sub-Committee hearings. These rights are set out 
in the Licensing Sub-Committee Rules of Procedure. 

 
3.7 To comply with the mandatory social distancing restrictions, it is necessary to 

put in place new temporary arrangements for Licensing Sub-Committee 
hearings to be held remotely. It is proposed that these arrangements are put 
in place as soon as reasonable practicable, so that they may be used as 
required, during the current public health emergency. The draft Licensing 
Sub-Committee Rules of Procedure, at Appendix A to the report, provide for 
hearings to be held remotely.  

 
3.8 Standing Order 38 includes a reserve power to the Managing Director (and in 

his absence, Members of the Management Team) to undertake responsibility 
for functions of the Council (and Cabinet) in urgent circumstances. In 
accordance with the Scheme of Delegations, the Managing Director is 
authorised to make amendments to the Constitution and supporting 
documentation [GAC: Min.50 - 20.11.2017]. 

 
3.9 It is recommended that the revised Licensing Sub-Committee Rules of 

Procedure at Appendix A to the report, be endorsed. 
 

4.  Relationship to the Corporate Plan 
 

Not applicable 
 

5. Financial, legal, staffing and other administrative implications and risk 
assessments 

 

Financial Implications Not applicable 

Legal Implications As discussed in the body of the report 

Staffing Implications Not applicable 

Administrative Implications Not applicable 

Risk Assessment The health and welfare of the 
Council’s employees, contractors, 
Councillors, their families and its 
communities remain the Council’s top 
priority. The Council has a duty of 
care to them all. But at the same 
time, it must also protect its core 
tasks to ensure that these  tasks 
continue uninterrupted 
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6. Appendices 
 

Appendix A – Licensing Sub-Committee Rules of Procedure - 15 May 2020 
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